RESUME

Siva Parvathi. B
Email:sivaparvathi73@gmail.com	                                         Mobile No:7842668041

Objective
To associate with a progressive organization where strong accounting, ERP Tally, SAP FICO, and analytical skills are effectively utilized for both organizational and personal growth.

Professional Summary
· Experienced accountant with in-depth knowledge of General Ledger accounts, Accounts Payable and Receivable, and financial reconciliation.
· experience in sales and client coordination
· Hands-on experience with Tally ERP 9 for financial management, GST filing, and process automation.
· Adept at managing petty cash, vendor payments, and monthly closing procedures in both SAP and Tally environments.
· Strong skills in GST filing, bank reconciliation, and financial reporting.
· Proficient in maintaining accurate accounts and supporting audit processes.
· Excellent problem-solving, analytical, and team collaboration skills.

WORK EXPERIENCE
· Worked as an accountant in Easytel Communications Pvt Ltd from June 2016 to December 2022.
· Working as an accountant & Sales Representative in Shree Mataji agencies from October 2023 to Present.
· Expert in Tally ERP 9.

Academic Profile

	Qualification
	University/Institute
	Year
	Aggregate

	MBA (Finance)
	Vignan University, Guntur
	2014
	73%

	B.Com (General)
	Nagarjuna University
	2012
	75%

	Intermediate (MEC)
	Master Minds
	2009
	71%

	Class 10th
	GKR Public School
	2007
	65%







Technical Skills
· SAP Fico, Tally ERP 9
· Operating System: Windows (2000/2003, XP)
· Office Tools : MS Word, Excel, PowerPoint

Key Strengths

· Ability to work independently and within teams.
· Motivational and leadership qualities.
· Highly dedicated, determined, punctual, and disciplined.
· Strong analytical and quick learning skills, with a problem-solving mindset.
· Excellent written and oral communication.
· Positive and proactive approach.

Personal Details
· Date of Birth: 26-08-1991
· Nationality: Indian
· Religion: Hindu
· Languages Known: English, Telugu
· Marital Status: Married
· Location: Kranthi Nagar Colony, Bachupally

Declaration:

The above information is true and correct to the best of my knowledge and belief.

B. Siva Parvathi

